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	Institute of 
Lifelong Learning

	Application for Admission to
Foundation Degree in Drug and Alcohol Counselling

	This form should be completed and returned (along with supporting documentation) to the course administrator at the relevant teaching centre:

	Either:
Or:

	FDDAC Course Administrator, Vaughan College, St Nicholas Circle, Leicester, LE1 4LB; 
email: drugalcohol.dl@le.ac.uk
FDDAC Distance Learning Course Administrator, University of Leicester, 14 Salisbury Road, Leicester, LE1 7QR; email: drugalcohol.dl@le.ac.uk

	Please complete this form in BLOCK CAPITALS or type.

	PERSONAL DETAILS
	

	Surname/family name:
     
	First/given names:
     

	Previous surname/family name:
     
	Title (Dr, Mrs, Mrs, Ms, Miss, etc):
     

	Date of birth:

	Day
    
	Month
     
	Year
     
	Sex (male or female):
     
	Present nationality:
     

	Country of birth:
     
	Country of permanent residence:
      

	ADDRESS & CONTACT DETAILS
	

	Permanent home address:
     
	Home Phone:        


	
	Work Phone:       

	
	Mobile:        

	Postcode:        
	Email:       

	Date of entry to UK:       

	PROGRAMME OF STUDY
	

	Tick
	Course applied for
	Available
	Proposed Date of Admission

	
	Foundation Degree in Drug and Alcohol Counselling - LEICESTER
	Part-time
	Month
	    
	Year
	    

	
	Foundation Degree in Drug and Alcohol Counselling – DISTANCE LEARNING
	Distance Learning
	Month
	    
	Year
	    


	OFFICE USE ONLY
	

	Start Date:
	
	Student ID:
	

	End Date:
	
	
	


	EDUCATION AND QUALIFICATIONS
	Secondary, further and higher education

	Name of Institution/Address
	Dates of attendance (from/to)
	Title of Certificate/Award and grade

	     
	      
 
	     

	PROFESSIONAL TRAINING AND QUALIFICATIONS
	Employment-related or vocational

	 Name of Institution/Address
	Dates of attendance (from/to)
	Title of Certificate/Award and grade

	     
	     
	     


	WORK, VOLUNTARY OR COUNSELLING EXPERIENCE
	Relevant to your application 

	Please write a 500 word personal statement that details your experience of helping and supporting others, and why you think you are suited to developing counselling skills. 

	     

	Please continue statement on another sheet if necessary.


	REFEREES
	
	

	Please give the names and addresses of two referees below. Referees will be asked to comment on your academic suitability for the course.

	

	External professional/industrial referee (1)
	External professional/industrial referee (2)
	

	Name:       
	Name:       
	

	Address:  
     
Postcode:       
	Address:  
     
Postcode:       
	

	Tel:       
	Tel:       
	

	Email:       
	Email:       
	

	Position:       
	Position:       
	

	Relationship to applicant:       

	Relationship to applicant:       

	

	Reference Request Forms
	
	

	EMPLOYMENT HISTORY
	

	

	Employer
	Title and duties of post
	Dates

	
	
	From
	To

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	SPECIAL NEEDS OR SUPPORT
	

	Please state any support required as a consequence of any disability or medical condition stated under ‘monitoring information’.
     

	OTHER INFORMATION
	

	Do you have any criminal convictions?
	Yes
	
	No
	
	

	NB: You are required to state whether or not you have any criminal convictions, excluding motoring offences for which a fine and/or up to three penalty points were imposed.  If you tick the ‘yes’ box, you may be required to provide details of any conviction.

	FINANCIAL SUPPORT
	
	

	It is important that you give full consideration to how you will be able to finance your studies.  For internal purposes, it is useful for us to know you intend to finance yourself.
Please tick as many boxes as apply:
	

	
	Self
	
	Family
	
	Employer*
	
	Career Development Loan*
	
	Grant*
	
	Other*
	

	*Please give details

	     
	

	ENGLISH LANGUAGE COMPETENCE
	
	

	Students educated outside the UK in countries where English is not the first language must provide, before they can be admitted to their chosen degree programme at the University, evidence that they have sufficient command of both spoken and written English.  Acceptable evidence includes: GCSE/O-level English Language at grade C or above; an overall score of 6.0-6.5 in the British Council IELTS test (depending on the department); a score of 600 (250 computer score) in TOEFL, with a score of 4.0 in the Test of Written English (TWE).  You will be required to submit originals or certified copies of any certificates and score reports.
	

	(a)
	Is English your first language?
	Yes
	
	No
	
	
	

	(b)
	Is/was English the language of instruction of your first degree?
	Yes
	
	No
	
	
	

	
	If yes, please provide written confirmation from the institution where you undertook your studies, that English was the language of instruction
	

	(c)
	Please list any formal English Language qualifications with results obtained (i.e. IELTS, TOEFL, GCE, GCSE) and the dates you took the test, or will be taking the test.
	

	
	English Qualification:  
	Result:       
	Date:       
	

	NB: The University offers an English Language Programme for International Students.  The courses are designed to raise English Language skills to an acceptable level to enter a chosen degree course.  Students will start at the appropriate stage of the Preparatory courses (September, January, May or July) depending on current language level.  If you would like to receive further information on the English Language studies, please tick the box 

	
	


	AVAILABILITY FOR INTERVIEW
	Applicants for Distance Learning course

	Interviews for the Distance Learning course will be carried out over the telephone. There will be either one or two telephone interviews for each applicant, and applicants are requested to indicate on their application form the most convenient times for holding interviews and the telephone number they prefer to be called on.

	Telephone Number:
	     

	Times:
	     

	DECLARATION
	

	Before you print, sign and date this form, please check that you have enclosed all the relevant documents with your application:

	
	Photocopies of certificates and diplomas, or certified course transcript records

	
	Personal statement (500 words)

	
	One passport sized photograph of yourself, bearing your full name on the reverse side.  You will, however, be required to provide an additional photo for your University upon registration.

	
	English Language Certificate

	I confirm that the information given on this form is true, complete and accurate, and no information requested or other material information has been omitted.  I confirm that I have read the Data Protection statement enclosed.


	Signed  
	Dated           

	When you post your application form, please email the course Administrator to let us know that you have applied. If we do not receive your application through the post, we will contact you directly.
When we receive your application form, we will send you an acknowledgement by email or post.  If you do not receive this within seven days, please contact the Course Administrator and check that your application has arrived.


	ALL APPLICANTS should note that the University reserves the right to make without notice changes in regulations, courses, fees, etc, at any time before or after a candidate’s admission.  Admission to the University is subject to the requirement that the candidate will comply with the University’s registration procedure and will duly observe the Charter, Statues, Ordinances and Regulations from time to time in force.


This form should be completed, printed, signed and posted (along with supporting documentation and colour photograph) to:
	Either:
Or:

	FDDAC Course Administrator, Vaughan College, St Nicholas Circle, Leicester, LE1 4LB
FDDAC Distance Learning Course Administrator, University of Leicester, 14 Salisbury Road, Leicester, LE1 7QR


	Monitoring Information

	THIS SECTION SHOULD ONLY BE COMPLETED IF YOU ARE PERMANENTLY RESIDENT IN THE UK
	

	The University is committed to a policy of equal opportunities.  In order to monitor the effectiveness of this policy, applicants are asked to complete this monitoring form.  These statistics are used solely for the purpose of monitoring application and admission rates and form no part of the selection procedure.  Please return this form together with your application.:


	Ethnic Origin:  (please tick)
	

	
	
	White
	
	
	Asian, including Asian English, Scottish, Welsh & British
	

	
	(A1)
	English
	
	(C1)
	Indian
	

	
	(A2)
	Scottish
	
	(C2)
	Pakistani
	

	
	(A3)
	Welsh
	
	(C3)
	Bangladeshi
	

	
	(A4)
	Other British       
	
	(C4)
	Any other Asian background      
	

	
	(A5)
	Irish
	
	
	Black, including Black English, Scottish, Welsh & British
	

	
	(A6)
	Any other White background      
	
	(D1)
	Caribbean
	

	
	
	Mixed
	
	(D2)
	African
	

	
	(B1)
	White and Black Caribbean
	
	(D3)
	Any other Black background       
	

	
	(B2)
	White and Black African
	
	
	Chinese, including Chinese English, Scottish, Welsh & British
	

	
	(B3)
	White and Asian
	
	(E1)
	Chinese
	

	
	(B4)
	White and Chinese
	
	(E2)
	Any other Chinese background       
	

	
	(B5)
	Any other Mixed background       
	
	
	Other Ethnic Group
	

	
	
	
	
	(F1)
	Any other Ethnic group       
	

	Country of Birth
	     
	

	Domicile
	     
	

	Nationality
	     
	

	TO BE COMPLETED BY ALL STUDENTS
	
	

	DISABILITY/SPECIAL NEEDS
Please tick the box next to the statement which is most appropriate to you.
	

	Do you have a disability?         Yes           No   
	

	If yes, please indicate the nature of your disability by ticking the appropriate box.
	

	
	(Z0)
	I am not aware of any additional support requirements
	

	
	(1)
	I have dyslexia
	

	
	(2)
	I am blind/partially sighted
	

	
	(3)
	I am deaf/have a hearing impairment
	

	
	(4)
	I am a wheelchair user or have mobile difficulties
	

	
	(5)
	I need personal care support
	

	
	(6)
	I have mental health difficulties
	

	
	(7)
	I have an unseen disability, e.g. diabetes, epilepsy, asthma
	

	
	(8)
	I have two or more of the above disabilities
	

	
	(9)
	I have a disability not listed above
	

	
	
	
	Please specify:        

	

	MARKETING
	
	

	How did you first learn about your proposed programme of study at University of Leicester?  Please tick
	

	
	  University postgraduate prospectus
	
	  Local newspaper
	

	
	  University website
	
	  Local library
	

	
	  University college/centre
	
	  Direct mailing
	

	
	  Advertisement in BACP “Therapy Today” magazine
	
	  Recommendation by student
	

	
	  Other (please specify)       
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	Foundation Degree in Drug and Alcohol Counselling
REFERENCE FORM (1)

	

	SECTION 1
	TO THE APPLICANT

	This is one of two FDDAC Reference forms provided with your Application form. Please complete this section before forwarding one form to each of your two referees, requesting that they complete Section 2. The completed forms should be stamped and sealed in envelopes, and returned with your application form.

	Surname/Family Name
	First  Name(s)
	Title (Mr, Mrs,  etc)

	 
	     
	     

	

	SECTION 2
	TO THE REFEREE

	The above named person is applying for admission to the Foundation Degree in Drug and Alcohol Counselling at the University of Leicester, and has named you as a referee. We would be grateful to receive your opinion of the candidate’s suitability for the proposed course of study. It would be especially valuable if you could comment on their work with clients who experience drug or alcohol problems, and on the applicant’s academic and organisational abilities as far as they are known to you.
Please return this form to the applicant in an envelope, sealed and signed by yourself across the closure. Thank you for providing a reference.
Please note that, in accordance with the Freedom of Information Act, the University will be obliged to make this reference available to the applicant should they request it.

	Surname/Family Name
	First  Name(s)
	Title (Mr, Mrs,  etc)

	     
	     
	     

	Position:
	     

	Relationship to Applicant:
	     

	Address
	     

	Tel:
	     
	Fax:
	     

	Email:
	     


	  This form should be completed and returned to the course administrator at the relevant teaching centre:

	Either:
Or:

	FDDAC Course Administrator, Vaughan College, St Nicholas Circle, Leicester, LE1 4LB; 

email

FDDAC Distance Learning Course Administrator, University of Leicester, 14 Salisbury Road, Leicester, LE1 7QR; email


	Foundation Degree in Drug and Alcohol Counselling – Reference (1)

	Applicant’s name:         

	     

	Signature of Referee
	Date
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	Foundation Degree in Drug and Alcohol Counselling
REFERENCE FORM (2)

	

	SECTION 1
	TO THE APPLICANT

	This is one of two FDDAC Reference forms provided with your Application form. Please complete this section before forwarding one form to each of your two referees, requesting that they complete Section 2. The completed forms should be stamped and sealed in envelopes, and returned with your application form.

	Surname/Family Name
	First  Name(s)
	Title (Mr, Mrs,  etc)

	 
	     
	     

	

	SECTION 2
	TO THE REFEREE

	The above named person is applying for admission to the Foundation Degree in Drug and Alcohol Counselling at the University of Leicester, and has named you as a referee. We would be grateful to receive your opinion of the candidate’s suitability for the proposed course of study. It would be especially valuable if you could comment on their work with clients who experience drug or alcohol problems, and on the applicant’s academic and organisational abilities as far as they are known to you.
Please return this form to the applicant in an envelope, sealed and signed by yourself across the closure. Thank you for providing a reference.
Please note that, in accordance with the Freedom of Information Act, the University will be obliged to make this reference available to the applicant should they request it.

	Surname/Family Name
	First  Name(s)
	Title (Mr, Mrs,  etc)

	     
	     
	     

	Position:
	     

	Relationship to Applicant:
	     

	Address
	     

	Tel:
	     
	Fax:
	     

	Email:
	     

	  This form should be completed and returned to the course administrator at the relevant teaching centre:
	

	Either:
Or:

	FDDAC Course Administrator, Vaughan College, St Nicholas Circle, Leicester, LE1 4LB

FDDAC Distance Learning Course Administrator, University of Leicester, 14 Salisbury Road, Leicester, LE1 7QR
	


	Foundation Degree in Drug and Alcohol Counselling – Reference (2)

	Applicant’s name:         

	     

	Signature of Referee
	Date

	
	     


UNDERGRADUATE DATA PROTECTION STATEMENT 
1.
The University of Leicester holds information about students in order to manage student recruitment, admission, registration, study, examination, graduation and other student services such as accommodation and careers.  Information is passed between various sections of the University for operational reasons (for example, the Registry notifies changes of address to departments, the Library, the Computer Centre and other units on a ‘need to know’ basis).  Also, it may be disclosed to external agencies to which the University has obligations; for example: Council Tax Registration Officers; Electoral Registration Officers; Higher Education Funding Council for England; Higher Education Statistical Agency; Student Loans Company; Research Councils. 

If, at the end of your course, you have unpaid debts to the University, the University may, at its discretion, pass this information to debt collecting agencies. 
2.
The University also uses student information as follows: 
· providing contact details to the Students’ Union to enable it to offer appropriate services to students 
· providing progress reports to sponsors of students (except relatives) 
· providing references to education institutions and potential employers 
· publication of the names of graduating students in the degree ceremony graduation programme 
· informing schools of the degree awards made to their former pupils 
· disclosing information about students to their former schools for the purposes of schools liaison 
3.
If you do not want the University to use your information for such purposes you must inform the Academic Office in writing.  In most cases you can do this at any time.  However, if you do not want your degree award details published in newspapers or in the graduation booklet, or if you do not want your former school to be informed of your award, you must give written notice to the Academic Office within seven days of completing your final examinations. 
4.
All students, on being awarded a degree or postgraduate-level qualification, automatically become members of Convocation (the formal title for the University of Leicester Graduates’ Association).  They receive the alumni magazine and other information offering the opportunity to remain in touch with fellow students and the University.  If you do not wish to receive these communications you must notify the Graduate Relations Office – this can be done at any time after you have been awarded your qualification. 
If you have any queries about data protection please contact the University’s Data Protection Officer.
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	COUNSELLING AND PSYCHOTHERAPY PROGRAMME
Policy on Selection for Counsellor Training


Training as a counsellor or psychotherapist is demanding intellectually, emotionally and socially.  It is not a benign process that can be managed by reading, attending lectures and writing essays, but involves the whole person.  Research evidence on effectiveness of counselling and psychotherapy is wide ranging and diverse in its conclusions.  However, the irrefutable evidence is that it is the quality of the counselling relationship and the therapeutic alliance it produces, that are essential to good outcomes.  Effective competent counsellors need considerable knowledge and skill, but everything revolves around their ability to make, sustain and end sound, reliable therapeutic relationships.  Such relationships are at times hugely demanding.  Clients/patients can present with a multitude of difficulties, can bombard the counsellor with all kinds of demands, may be abusive, seductive, angry, distraught or manipulative: the counsellor must maintain a relationship and withstand whatever they encounter.
People can develop a capacity to sustain such relationships and do this work, but it takes time, dedication, motivation, openness and sufficient self-esteem and emotional responsiveness to bear the challenges that training throws up.  Counsellor training always involves experiential work, interacting with others in roleplay and actual client work.  It involves group work in which individual weaknesses and vulnerabilities are often revealed and worked with.  Students give and receive support from others, which is essential to a safe learning environment.  The learning experience will often feel unsafe, as all aspects of an individual’s emotional world are laid bare.  It has to be like this, as each person must be prepared to encounter the unknown world of their clients and be helpful to the other, but survive themselves.  For these reasons, we need to select prospective students/trainees with care.  We need to use our own therapeutic skills and experience as therapists to make a judgement about who will be able to withstand the demands of training and ultimately withstand the demands of a therapeutic relationship as a practitioner.  This is not a precise science, but two tutors and a range of activities are used in the selection process to give us the best possible opportunity to make that judgement.  Specific criteria for selection are used for each of our courses, that differ slightly depending on the level of study and intended learning outcomes.  These criteria have evolved as a result of our experience of training counsellors and noting over the years factors that influence the successful completion of our courses.  If we choose not to accept someone it is almost always because we do not feel at this time that the individual can benefit from what we are offering or because we are concerned that the training may expose too many vulnerabilities and be damaging to them.
For these reasons we ask about mental health problems that people have experienced.  It is not a barrier to training that people have had mental health problems in the past, that have been resolved, but we think very carefully about applicants with current health problems as the training may exacerbate their difficulties.  The bottom line is ultimately the relationship with potential clients and our decision is based on our judgement about the ability of the individual to sustain such a relationship without harming themselves or the other. We also have to consider the dynamics of the training groups and we usually make the decision not to have established couples of people who have a close employment relationship in the same training group.
We have a range of training programmes at different levels, each with specific entry requirements.
· Level 1: Introduction to Counselling Skills (20 credits).  This short course has open entry, for students over the age of 18 years, although we reserve the right to refuse entry if it is considered that the course will be detrimental to an individual or a group.
· Level 1: Certificate of HE in Counselling (120 credits).  This course provides an introduction to counselling that attracts a range of students: those who are interested in developing their skills and expertise to use in their current employment; some students take it out of interest; others want to proceed to professional counsellor training.  There is a selection procedure for Certificate students, but it is fairly liberal, excluding only students for whom it could potentially be harmful and who are not academically equipped to study at this level.  
· Level 1 and 2: Foundation Degree in Drug and Alcohol Counselling (240 credits). This provides a professional training to become a specialist drug and alcohol counsellor. This course sometimes attracts applicants who have had addiction problems themselves in the past. Such applicants are welcome but they must have been free from their addiction for a minimum period of 18 months.
· Professional counsellor training courses are offered at undergraduate and postgraduate level (Diploma of HE in Contemporary Psychodynamic Counselling, Foundation Degree in Drug and Alcohol Counselling, and MA in Psychodynamic Counselling and Psychotherapy).  Selection for these courses is more rigorous and relationships with future clients are kept firmly in focus.  It should be noted that acceptance on to a Certificate course does not automatically lead to acceptance on either the Diploma of HE or MA and should not be assumed.  
· Continuing Professional Development courses include the Graduate and Postgraduate Certificates in Supervision or Cognitive Behavioural Therapy. These programmes usually require applicants to have experience in practice as a counsellor.
Rejection can be painful for the individual to hear and we are often asked for feedback.  It is our policy not to give detailed personal feedback as it is inevitably of a personal nature.  We are not able to provide any ongoing support as a result of the feedback and hence consider it to be unprofessional to offer it.  Ethical guidelines indicate that it is inadvisable to provide insightful comments that leave a person vulnerable and unable to process the information.
There are sometimes instances where a student suffers some kind of psychological breakdown or serious ill health during the course.  The BACP Ethical Framework clearly states that attention to the practitioner’s well being is essential to good practice and counsellors are required to seek advice of experienced colleagues if their effectiveness is impaired or threatened as a result of ill health.   Careful consideration will be given in each instance as to whether the student should continue with the course or return after their illness.  Sometimes a recommendation will be made that the student should take time out or withdraw from the course, in their own best interests. The University has a ‘fitness to practice’ policy and procedure that has to be followed if there are any concerns about the well-being of the potential counsellor or the relationship with their clients.  
Professor Sue Wheeler
August 2010
